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November 3, 2010
TO:
MACS Contract and Temp Employees
FROM:
Management

RE:
Vacation and Holiday Policy

After one year of continuous employment, all MACS employees will be eligible for one week of paid vacation. Employees begin accruing paid time off after six months from hire date so that one week paid time off will be accrued by the end of one year. Accrual is at a rate of 3.34 per pay check and is based on continuous contract employment with MACS clients.
Holidays will be paid to employees after six months of continuous work.  Employees will be paid for the holiday if both the business day before and after the holiday are worked.  Material and Contract Services holidays are as follows:   


New Year’s Day
Memorial Day

Fourth of July

Labor Day

Thanksgiving Day

Christmas Day

The firm you are working for may allow you other holidays. However, only the six aforementioned holidays will be paid by Material and Contract Services.

Please feel free to call us at 925-460-3971, if you have any questions.
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